Reviewed 8/23/16 
Revised 3/31/2017                 POLICY (39) XXXIX   Test Corrections & Guidelines

TEST/EXAM CORRECTIONS GUIDELINES

I.  A correction IS NOT just re-copying the test question and supplying the right answer. This   scenario offers very little educational learning for the student. A score of zero will be given.

II.   A correction IS all of the following:

    1.  Should be individual effort without help from other students, technologists, 

         or faculty.

    2.  Corrections must be produced on lined notebook paper unless told otherwise.
    3.  Re-copying the test problem/question (to include choices).

    4.  Discussing (in written form) the correct answer to include reasons why it is

         correct and why it is the appropriate response; based on textbook information.

    5.  Provide the reference source and page number beside the explanation of the 

         correct answer. Circle the reference. Students should strive to reference their

         textbooks, not lecture/handout notes.

    6.  Provide explanations that should be worded in your own words and not just copied

         straight from the book.

    7.  You may need to draw a diagram to help illustrate your point in some cases.

    8.  All diagrams and/or anatomy identifications must be re-drawn and labeled correctly. 

    9.  Re-work math problems and provide references with page numbers

         supplied.

              10.  Turn-in to the course instructor, the test and grade sheet along with the completed 

corrections.

  11.  Corrections will be graded on accuracy, thoroughness of explanations, use 

         of drawings/diagrams, organization, and legibility. Penalty points will be

         assessed if corrections are turned in late or are illegible.  See Test Corrections Grade

         Report for grading guidelines (see attached copy).

For Procedures Courses:  The written test must be passed with a score of 75 or higher to proceed to the lab evaluation.  If the retested test average and/or corrected test does not exceed 75 or higher, the student will not be able to perform the lab evaluation and a grade of “F” will be given for the course and the student will then be dismissed from the program.  Only two failed tests per course can be re-tested or corrected.
Remember:  Learning in this type of program must be comprehensive and cumulative. You need to know why you missed questions because you will see the material again and again! Plus: what you will be responsible for learning in the future is built onto the knowledge you should have already learned in each course. You must understand the concepts and not just memorize answers.

***** Note:  Only two failed tests per course can be re-tested and/or corrected.
***** Only 1 passed test with a score between 75-92 can be corrected for extra
            credit per course if approved by Instructor.
REPORT OF TEST CORRECTIONS GRADE

                                                                                                                                            Type of Corrections:

Student Name: _________________________
Course:  ________________                  _____ Failed Test ***
Date of Original Test: ___________
Test # for Course: __________                            _____ Extra Credit
Corrections Due Date**: ___________ 
Subject Matter: ______________________        _____ Mock Registry
**Note:  Extra Credit Test Corrections are due before the Final Exam for the course; must be a test 
               with a score between 75-92.  Failed Test Corrections are due 7 days (1 week) from day test is graded

               and returned.  Test Corrections on a Final Exam are graded, but do not change the original grade.
 *Original Test Score: ______________
    *** Number of Failed Tests for this course:   _____________  
Number of corrections to do __________ (Mock Registry)
Score of Corrections: ______________

 Recorded Test Score with Corrections: ______________    (*Mock Registry Corrections are graded, but 







         not averaged to original test score)

Test Correction Grading Guidelines and Scoring:  *** Only 2 failed tests/course can be corrected **














  
____5 Points or 100 Grade  = Excellent, 100% corrections completed according to Test Correction

                                                Guidelines; thorough explanations in student’s words of all multiple-choice 
                                                answers; 100% references sited to textbooks; re-drawn and labeled diagrams

____ 4 Points or 93 Grade  = Good, majority thoroughly explained; majority of references from 

                                                textbooks; few inconsistencies of explanations; could have used diagrams 

                                                for further explanations; used no review questions for answers.
____ 3 Points or 90 Grade  = Above Average, incomplete explanations of 1 or 2, majority of references

                                                from hand-outs and/or did not complete all corrections (*N=1)>
                                                Relied heavily on test review questions for answers.  Need to use textbooks.                   



____ 2 Points or 84 Grade  = Satisfactory, +3 explanations unclear and too short; needs more 

                                                explanations of answers and/or did not complete all corrections (*N=1).
                                                Relied heavily on test review questions for answers.  Need to use textbooks.                              
____ 1 Point or 75 Grade   = Below Average, majority of explanations too brief with little comprehension

                                               evident; very little explanation in student’s own words; very little gained 
                                               knowledge from corrections and/or did not complete all corrections (*N=1).
                                              Relied heavily on test review questions for answers.  Need to use textbooks.                              
____ 0 Points or  0 Grade  = Incomplete/Poor; turned in late; did not follow Guidelines; no evidence of

                                               understanding of missed material; mainly just re-copied questions and choices:
                                               did not complete all corrections (*N=2+). Relied heavily on test review questions
                                               for answers. 




  

*N: denotes number of corrections incomplete
Test Corrections Evaluated by: _____________________________

Date:   ___________
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